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Monthly project status report template

Project name:
Reporting Period:

Executive summary
· [Insert project summary]

	Overall status
	[Insert overall project status]



Projected date of completion: [Insert projected date]

	Project overview

	Project components
	Status
	Owner
	Notes

	Budget
	
	
	

	Schedule
	
	
	

	Roadblocks
	
	
	

	Quality
	
	
	

	Scope
	
	
	

	Risks
	
	
	



Next steps
· [Insert next steps]
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