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Weekly project status report template

Project name:
Reporting Period:

Executive summary
· [Insert project summary]

	Overall status
	[Insert overall project status]



Progress and accomplishments
· [Insert progress and accomplishments]
· [Insert progress and accomplishments]

	Project components
	Status
	Owner
	Notes

	Budget
	
	
	




	Schedule
	
	
	




	Roadblocks
	
	
	






Next steps
· [Insert next steps]

	
	
	



image.png
zapier




